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Nvu (pronounced N-view, for a "new view") is a free, cross-platform progr am that provides an
easy-to-use WYSIWYG (What You See Is What You Get) interface for web page authoring and ed-
iting. Nvu has many of the features of more expensiv e commercial progr ams such as Macromedia
Dream weaver and Microsoft Frontpage. With Nvu, you can work on your web page using the

graphical interface, or you can quickly switch to code view to mak e changes to the HTML code.

Note: If youOre installing Nvu
on a Mac, make sure you copy
the program to your Applica-
tions folder before you launch
it. If you launch it from the
.dmg file you downloaded, the
program will start in an infinite
loop and you will have to force
quit it or restart your com -
puter.

Getting Started: The Interface
The first time you start Nvu, a
window will pop up asking you
to notify the creators of Nvu
that you have installed the pro -
gram. The program will not
send any personal information
to the servers at Nvu.com (it
will just increment a counter
used to track how popular the
program is) so itGs safe to click
on OKon this window. You will
also see a window with some
tips. If you do not want to see
this window each time Nvu
starts, uncheck the box next to
Show tips at startup and close
the window.

Nvu provides a graphical inter -
face for web design. At the top
of the Nvu window you will see
a toolbar that has buttons for
the most common items you
might want to insert into
your web pages, such as
links, images, tables, and
form fields.
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The toolbar also contains but -
tons that allow you to create a
new document, open an exist -
ing document, save your open
document, and preview it in a
web browser. The second tool-
bar from the top is the format -
ting toolbar, and it allows you
to change the look of your text
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by making it bigger or smaller,
changing its color, or its align -
ment.

Below the toolbars you will see
the Site Manager on the left,
and the Page Area on the right.
The Site Manager is where you
will do all of your file manage -
ment, such as create new files
and folders.

- Mvu Site Manager

view: | All files -:]
Editsites | [ e}

The Page Area is where you will
layout and format the contents
of your new web pages.

Below the Page Area, you will
see a set of tabs that allow you
to change the your view. Most
of the time, you will be work -
ing in Normal view, but you can
also switch to Source view to
view the HTML code created by
Nvu in the background. This is
the code used by your web
browser to render or display
your web page.

Normal I HTML Tags I Source | L, Previewl

The Preview tab is supposed to
give you an idea of what your
page will look like once itOs
uploaded to the server, but it is
much better to check your
page(s) with an actual web
browser by clicking on the
Browse button on the toolbar .

The tab at the top of the P age
Area shows you the title of your
page (it will be shown as unti -

tled when you have an unsaved

new document open). You can
open several pages at a time
with Nvu, and their titles will

be displayed as separate tabs.

The Status Bar at the bottom
of the Nvu
window shows

<body> <hl>
you the HTML
tag youOre
currently working on.  You can

quickly select an element on
your page by clicking on its tag
in the Status Bar.

File Management

Before you begin creating new
pages with Nvu, you should
create a folder on your desktop
where you will save all of your
pages. Having all the web
pages for your site in one folder
will make it easier to upload
them later on. Your files must
be on a web server before they
can be accessed by others over
the Web. Nvu has an FTP(File
Transfer Protocol) client built

in, but it does not work with

the USF servers, which require
a secure connection. In order
to upload your files to the USF
web servers you will have to
download a program such as
Fugu on the Mac or SSH on \M-
dows.

Once you have created a folder
to store your web pages, you
will need to set up a site in Nvu
as follows:

1. Select Edit, Publishing
Site Settings.

2. Enter a name for your site
in the Site Name field.

3. Point Nvu to the folder you
created to store your files
on your computer by click -



ing on Select Directory in
the Publishing Server sec-
tion.

4. Click on the New Site but-
ton. Your new site will be
listed under Publishing
Sites.

The next step will be to create
a folder to hold all of your im -
ages. By keeping all of your
images within a subfolder of
your site( folder you will en -
sure that the file paths work
when you upload your site. To
create a new folder for your
images, click on the New
Folder button at the

top of the Site Man -

ager. You may have to

save your new docu-

ment, then click on the R efresh
button to see the contents of
your site in the Site Manager.
When you click on the New
Folder button, a window wiill
pop up where you can provide a
name for your folder . | recom-
mend naming it images. You
should place any images you
want to use in your site in that
subfolder before you insert
them in Nvu.

Creating a New Page
Creating a new page is very
simple with Nvu.

To create a new

page, click on the ;
New button in the Mew
toolbar.

You should save your new page
before you begin adding text
and images. To save your new
page, click on the

Save button or use i

the keyboard h
shortcut Command gz
(Control) + S..

Nvu will ask you to give your
page aPage Title before it can
be saved. The title will be dis -
played in the title bar of the
browser (and it is also dis -
played whenever the page is
bookmarked) so you should
make it as descriptive as possi-
ble.

Once youOve given your page a
title, click on OKto open up
the Save Page As dialog box
where you can select the loca -
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tion where you want to save
your page.

You can just start typing the
text you want to display on
your page in the Page Area,
then use the buttons in the
Formatting Toolbar to change
its appearance. You can also
copy and paste text from a text
editor such as Notepad or Text
Edit, then use Nvu to format it.

You do not need to press Enter
or Return when you reach the
end of a line in the P age Area.
You should let your text wrap
until you are ready for a new
paragraph, then press Enter or
Return. Nvu will create a new
paragraph each time you press
Enter or Return. Aparagraph is
a block-level element in HTML,
meaning that it has a space
before and after it. Other
block-level elements that also
have spaces before and after
them include headings, which
you can use to divide your page
into sections.

Working with Text

The buttons in the Formatting
Toolbar allow you to do the
following (if you hover over any
of them a tooltip should pop up
to let you know what they do):

¥ Change the color of your text

¥ Make text bigger or smaller

¥ Make text bold, italic, or
underlined

¥ Change the alignment so that
text is justified, right, or
center aligned

¥ Indent or Outdent text

The Formatting Toolbar also
allows you to create bulleted
and numbered lists. All you
need to do is click on the ap -
propriate but -
ton, then start
typing the text
for the first
item in your list.
To create another item, just
press Enter or Return and a
new bullet or number will be
added for your next item in the
list. The actions performed by
the buttons in the Formatting
Toolbar can also be performed
by using the Format menu.

1, —
T ——

o — i —

If you want to change the font
for your text, you can select a
new font by using the Font
drop down menu (the second
menu from the left in the tool -
bar below the Formatting Tool-
bar). You should select a font
such asArial, Helvetica, or
Times New Roman as these are
likely to be installed on your
visitorsOcomputers.

You can divide your page into
sections by creating headings or
inserting a horizontal rule. To
create a heading, type the text
you want to use then select a
heading level from the drop
down menu next to the Format -
ting Toolbar. The heading lev-
els begin with Heading 1 (the
biggest) and go down in size to
Heading 6 (the smallest).

To add a horizontal rule, place
the cursor where you want to
insert it then select Insert,
Horizontal Rule from the Menu
Bar.

Adding Images

You should place your images in
the images subfolder of your
site® folder before you insert
them into your web page using
Nvu. Itis also really important
that you save your new page
first before you add any images
toit. This will ensure that they
are displayed correctly when
your page is uploaded to the
server.

To add an image, place

your cursor where you -
want to insert it, then
click on the Image but -
ton in the toolbar (or
select Insert, Image ). This will
bring up the Image Properties
dialog box. Click on Choose
File in the Location tab to lo -
cate the image on your com -
puter. Once youOve found it,
click on Open and the file path
will appear in the Image Loca-
tion field. Apreview of your
image will also be shown in the
Image Preview area of the
Location tab. You should make
sure the box next to URLis
relative is checked, and you
should enter some Alt text as
well (this text should describe
your image and is used by the
visually impaired).

Image



The other tabs of the Image
Properties dialog box allow you
to set other options for your
image, such as change its di-
mensions in the Dimensions
tab, make it a link by adding a
URLin the Link tab, or add
space around it in the Appear-
ance tab. You can also set
alignment and wrapping options
for your image in the Appear-
ance tab. You can choose to
have text wrap either to the

left or right of your image.

You can also insert an image by
dragging and dropping from the
images folder in the Site Man-
ager (you must click on the
plus sign next to the images
folder to show all the images
you have placed init).  You
can then set other options for

it by right-clicking (or Control-
clicking on a Mac) and select-
ing Image Properties.

Creating Links
There are three main types of
links you can create in Nvu:

1. Alink to another web page
on your site or on the W eb.

2. Alink to an email address.

3. Alink to another section
within the same web page.

To add a link to another

page, select the text
youwantto makeintoa |jnk
link then click on the

Link button in the toolbar . This
will open the Link Properties
dialog box. Enter the URL of
the Web page you want to link
to in the Link Location field.
If you are linking to a page
within your site, click on the
Choose File button and locate
the file on your computer .

You can click on More Proper -
ties to set other options. The
only one you will probably use
is the Target option, which
allows you to open the link in a
new window by selecting a
check box. Once you are done
setting your options, click on
OK to add the link to your

page.

The link will be displayed in the
default color for links (blue)
and underlined. You can
change the default colors for
your links by selecting Format,
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Page Colors and Background
and then clicking on the radio
button next to Use custom
colors. You can then change
the default colors for your
links, as well as for visited links
(red).

To add a link to an email ad -
dress (such as for a contact
link), you will open up the Link
Properties dialog box as de-
scribed above and check the
box next to The above is an
email address .

You can also create links to
other sections within the same
page. You should do this if you
have a long page. To create
this kind of link you must first
create an anchor at the begin -
ning of the section you want to
display when the link is clicked.
To insert an anchor, place your
cursor where you want it to be
placed, then click on the An-
chor button in the

toolbar. Give your an- W0
chor a brief name and
clickon OKto add itto ~ Anchor
the page.

To create a link to the anchor ,
create a link as usual, butin -
stead of entering a URL select
the anchor using the drop down
menu in the Link Location field.
The anchor will be listed with a
pound sign before its name.

It is recommend that you cre -
ate an anchor at the top of the
page as well, then include a
Back to Top link after each sec -
tion to allow the user to get
back to the beginning of the
document.

Backgrounds

You can change the default
background of your document
from white to any color you
want. You can also select to
have an image as your page®
background. To change the
background for your page, se-
lect Format, P age Colors and
Background. To select a color
as your background, first click
the radio button nextto Use
custom colors , then select a
background color by clicking on
the color square next to that
option.

To use an image as your back
ground, select Choose File in
the Background Image section
of the Page Colors and Back
ground dialog box.

You should be careful to select
a background color or image
that still allows the text to be
legible. Black text on a white
background is the most legible
combination, but white text on

a black background is almost as
good.

Adding a Table

Tables were originally intended
to display only tabular data,

but they have been adapted
into a layout tool by many web
designers. You can use tables
to align images and other items
on your web page.

To add a table, click on

the Table button on the T
toolbar. You have two

ways of adding your ta- ~ Table
ble: Quickly or Pre -

cisely. If you select the

Quickly tab, you can drag your
pointer to select the layout of
your cell in the window .

Quickly | Precisely | Cell

| Advanced Edit... |

Cancel ) ( OK )

In the Precisely tab, you can
enter the number of rows and
columns for your table using
text fields. You can also spec
ify the width of your table, and
whether or not a table border
will be displayed. You can
specify the width of your table
either in pixels, or as a per -
centage of the browser window .

In the Cell tab, you can specify
the cellspacing and cellpad -
ding for your tableOs cells. The
cellspacing increases the space
between the cells (the borders
between them appear to get
thicker), while the cellpadding



increases the distance between
the text in a cell and its bor -
ders.

Once you have added the table
to your web page in Nvu, you
can access its properties at any
time. First, click anywhere in
the table, and then click once
on the table tag in the status
bar to make sure the whole
table is selected. Next, right-
click (or Control-click on a Mac)
on the selected table and
choose Table Properties from
the context menu.

You can also change the proper-
ties for just a range of cells by
selecting them first and then
right-clicking (or Control-
clicking) and selecting Table
Cell Properties. To select more
than one cell, click on the first
cell and then drag down or
across to select a column or
row.

Previewing Your Page

To preview your page

in a web browser,

click onthe Browse . &
button in the tool -

bar. This should

launch your default web
browser so you can see how
your web page will look once
itGs on the Web. If you have
not saved your page, Nvu will
prompt you to do so before it
will allow you to preview it.

Helpful Design Hints

¥ Try to keep the file size of
your images down by opti-
mizing them in an image edi -
tor. This will reduce the
download time for your web
pages.

¥ Include headings, bold text
for key terms, and lists to
make it easier to scan your
page. People do much more
scanning than reading online.
Headings make it easier to
scan a web page.

¥ Ensure that there is good
contrast between your text
and your background. Black
or dark text on a white back -
ground works best.

¥ Left-aligned text provides a
good resting point for the eye
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as it moves across the page.
Center-aligned text does not
and should be avoided unless
absolutely necessary.

¥ Naming your pages: avoid
spaces or upper case in your
file names, and try to keep
them short to avoid typing
errors by your visitors.

¥ Provide a descriptive title for
each page. This title will
make it easy to identify your
page in a long list of book -
marks.

Web Design Websites

Visit these websites to learn
more about how to use HTML to
design web pages:

¥ Web Design from Scr atch
(http://webdesignfromscratc
h.com/) Learn design con -
cepts that will help you cre -
ate visually appealing as well
as highly usable web pages.

¥ Webmonkey

m/) Another great tutorial
website to learn about all
aspects of web design.

Other Resources

¥ Mozilla Firefox

(http://www __.mozilla.com/fir
efox/) Agreat alternative to
Microsoft Internet Explorer ,
Firefox is a very secure web
browser that also supports a
number of extension (3rd
party plugins) that are good
for web designers, including:

Colorzilla

(http: . '
fox/colorzilla/ ): a color
picker that sits on the Mozilla
status bar. You can use Cot
orzilla to find out the hexa -
deximal or RGB value of any
color displayed on a web

page.

Measurelt

(http: nfrei

[extensions/measureit/ ):
use this extension to find out
the dimensions of any ele -
ment on a web page

Web Developer Toolbar

(https://addons.mozilla.org/

2id=
60): this toolbar adds a
number of web developer
tools, such as validators and
more to Mozilla Firefox.



